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DAB TRAINING EVENT CALENDAR: OVERVIEW

1: WHERE TO FIND THE CALENDAR: Homepage -> Scroll to bottom -> Bottom Menu

All Abc

(c

For yoL

Customer Success

2: At the Top Left of the Calendar, click the button “Request Training”

E-

WATER*TEGCHNOLOGY

HOME > DAB US EVENTS CALENDAR

iCal | Request Training |




3: This is where the end-user can request their time slot/date by filling in their Information
and the Event information.

Use this form to request a training session. DAB will confirm your selection once approved

and set up. If you are requesting a training onsite at your facility, please make sure the
physical address of the location is provided in the notes.

Your Contact Information * required

This will not sppear in cslendar svent Friday Saturday

Full Name *

Email Address
Phane Number
Organization

Note to Calendar
Administrator

Event Information * required

This will sppear in calendar event

Event Title *
Category  Select a Category v
18 19 24
StartDate*  August v 14~ 24 v

(] All dayevent [] No end time

StertTme® 08 ~ 30 ~ | am v

EndTime* 09 v 30 v | am v
25 2% 31
RepeatType  Norepeats -
Description
{  Legena 4B Onine Trsining A Zenter - Charieston. 5C b3

N

: For Category type, please be sure to use the correct one for your Event Request:

- Online Training
- Your Facility (Outside Training)
- At DUS (Inside Training)

Category ~ Select a Category )

Start Date * August w14 v o024 W




5: For Event Location, please select same as Category above chosen. Agree to the Privacy
Policy and then click on the green button that states “Send Suggestion”

Event Location - - * required

—
Location (:f_l_—ffl a Location _d___.-:"")

——— I

# Enter a new |location
(_[—DI accept the Privacy Policy regarding information being submitted.

lick on the Schedule Training button to send your request to the calendar administrator fo
-eview and approval. Thank you!
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6: DAB US will review the suggested Event Request and will respond to the email provided
in the Request. If/When confirmed, the Event will then show blocked along with the Event

Type on the Calendar.

Thank you!



